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Introduction

• You may wonder why we consider it would be useful to
present a Webinar giving guidance on how to prepare
a paper for the CIGRE 2020 Paris Session

• The reason is that the Paris Session is very different
from the majority of conferences throughout the world
in the way in which papers are dealt with

• Furthermore the process for the production of papers
is very prescriptive and must be adhered to accurately

• This Webinar is intended to explain the process and
take you through it step by step to try to ensure that
your paper preparation will run smoothly
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Explanation of the Paris Session
• At the Paris Session each Study Committee will have a Group 

Discussion Meeting.  The papers which we are discussing in 
today’s presentation are prepared in conjunction with these 
meetings, however the papers are not actually presented 
during the meeting

• Instead all of the papers for that Study Committee are read by 
one or more Special Reporters who produce a Special Report 
consisting of a number of questions for discussion which 
incorporates the gist of all of the papers. The questions are 
organised by Preferential Subject

• A copy of the preferential subjects can be obtained by clicking on 
the following link:

https://drive.google.com/open?id=1tJK8_YPR03C9ZTt_0WThxbAo-vd1pmt5

https://drive.google.com/open?id=1tJK8_YPR03C9ZTt_0WThxbAo-vd1pmt5
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Explanation of the Paris Session

• The Group Discussion meeting takes place around the 
questions raised in the Special Report and delegates have 
the opportunity to make their contributions in response to 
these questions.

• The papers together with the Special Reports are made 
available to all registered delegates for the conference in 
advance and so they have the opportunity to read all of the 
papers of interest to them and prepare any contribution they 
wish to make at the Group Discussion meeting.

• The authors are also required to present their papers at a 
Poster Session.  The Poster is an electronic poster board.
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Requirements for Authors

• Papers can be submitted by multiple authors

• the number should be kept to a sensible level

• one author must be selected as the main author

• that person must be an Individual Member of CIGRE 
UK or a member of staff of a Collective Member of 
CIGRE UK (or student if a University Collective)  

• the main author cannot be a Student Member not 
aligned to a Collective membership

• Co-authors are not required to be CIGRE members
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Requirements for Authors (continued)

• the main author must be from the UK but co-authors can 
be from other countries and then the paper can be 
submitted under our International Allocation

• the main author or alternatively a co-author must register 
and pay as a delegate to attend the relevant Group 
Discussion at the Session and that person will be 
required to present the paper at the Poster Session.  

• this is mandatory
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Choosing the Subject for Your Paper

• Each Study Committee will typically have 2 or 3 
Preferential Subjects. Within each Preferential 
Subject there will usually be some further indication 
of the type of topic which is required

• It is therefore important that you study these 
Preferential Subjects and decide which of these your 
paper will address

• Papers must address only one Preferential Subject

• The subject of the paper should be chosen so that it 
adds something meaningful to the discussion around 
one or more of the bullet points within the chosen 
Preferential Subject



Guidance on Preparing a Paris Session Paper

8

Paper Categories and UK Allocation

• The papers submitted for the Paris Session fall into three different categories

• The first category is the National Committee Allotment (NCA) 

• National Committees may choose the papers which they wish to present up 
to the maximum number of their allotment  

• For the UK this is 10 papers

• The National Committee are responsible for the quality and compliance with 
the preferential subjects for papers within this allotment  

• Synopses submitted under this allotment are checked by the Study 
Committee Chairs to ensure that they are within the scope of the preferential 
subjects  
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Paper Categories and UK Allocation

• Usually synopses submitted within this category will be accepted unless they 
are out of the scope of the preferential subject or the quality is not considered 
to be high enough

• The National Committee is not allowed to put forward more than two 
synopses within the NCA related to the same Study Committee
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Paper Categories and UK Allocation

• The second category is the Additional Allotment(AA) 

• National Committees may choose a number of papers to be put forward in 
addition to their NCA under the Additional Allotment 

• Effectively the UK is allowed 10 papers within this allotment 

• Synopses submitted under this allotment are subject to selection by the 
Technical Council Chair following advice from the Study Committee Chairs 
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Paper Categories and UK Allocation

• The third category is the International Allotment (IA) 

• This allotment is for papers written by authors from different countries, with a 
clear contribution from each of the authors required 

• For these to be submitted by the UK National Committee the main author 
must be from the UK 

• Effectively the UK is allowed to submit 10 papers under this allotment 

• Synopses submitted under this allotment are subject to selection by the 
Technical Council Chair following advice from the  Study Committee Chairs
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Submission of an Indication of Intent

• Prospective Authors should send their Indication of Intent to the UK 
National Committee (CIGRE-UK Secretary – finnsjohn@gmail.com) 
giving an indication of the preferential topic and subject for a paper 
by February 24th 2019

• At this stage there is no defined format 

• However, they should indicate if there are to be any overseas authors 
contributing to the paper 

• The file name should commence with the Study Committee number and 
preferential subject number followed by the author’s name and brief 
subject. (e.g. B3PS2-Finn-optimising life of assets)

mailto:finnsjohn@gmail.com
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Feedback to Prospective Authors

• These Indications of Intent will be reviewed by all of the members of the 
Session Papers Committee

• If they are satisfied that the topic relates to the defined preferential subject 
and has the making of an interesting and relevant discussion topic they will 
advise the author accordingly to proceed with the preparation of a formal 
synopsis

• This will be done by March 17th 2019. At this stage closely related 
papers/topics will be identified and suggestions made for possible 
combined papers 
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Preparation of a Formal Synopsis

• The synopsis must be a minimum of 500 words and should not exceed 
1000 words. Synopses which are less than 500 words will not be 
accepted

• The synopses must be submitted in the correct format using the sample 
page which can be obtained here:

https://drive.google.com/open?id=1tJK8_YPR03C9ZTt_0WThxbAo-
vd1pmt5

• The sample page is shown on the next slide. Then I will run through an 
example of how to complete this page

https://drive.google.com/open?id=1tJK8_YPR03C9ZTt_0WThxbAo-vd1pmt5
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Preparation of a Formal Synopsis
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Preparation of a Formal Synopsis
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Preparation of a Formal Synopsis



Guidance on Preparing a Paris Session Paper

Guidance on Preparing a Paris Session Paper 18

Preparation of a Formal Synopsis
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Preparation of a Formal Synopsis
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Preparation of a Formal Synopsis

• Once completed the synopsis should be sent to the CIGRE UK 
Secretary (finnsjohn@gmail.com ) This should arrive no later than 2nd

June 2019

• When you submit your synopsis please confirm that the author will 
attend the Paris Session Group discussion for the relevant Study 
Committee and will present the paper in the Poster Session

• Please use the same file name as was used for the Indication of 
Intent but with -syn added to the end (e.g. B3PS2-Finn-optimising life 
of assets-syn). Please send the synopsis as both a “Word” file and 
also as a pdf both with the same file name

mailto:finnsjohn@gmail.com
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Review of Synopses

• The synopses will be reviewed by the Session Papers Committee 
and the relevant Regular Member and they will be checking for the 
following aspects

• Relevance of the subject to the declared Preferential Subject. It is 
important that the content truly addresses the preferential subject

• The technical content of the subject. This does not only mean 
engineering technical content but also regulation, commercial, 
environmental technical content etc..

• The practical applicability of the subject, i.e. it can be used practically 
and is not just a theoretical exercise

• The clarity of the subject matter. Is the synopsis presented in a clear 
to understand way?

• Also that one of the authors will be registering for the Session
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Submission and Notification of Synopses accepted by the UK

• The synopses accepted by the UK Session Papers Committee 
will be uploaded to the Paris website during the week 
commencing 24th June 2019 but no later than 28th June

• The authors of all successful synopses uploaded will be 
advised by 28th June 2019 and also authors of any synopses 
which were not successful will also be advised by this date
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Notification of Synopses Accepted by the Study Committee Chair

• Authors will be advised if their synopsis has been accepted for 
development to a full paper by 15th October 2019. This notification may 
be direct from Central Office

• In addition the CIGRE UK Secretary will communicate with all authors 
both successful and not successful to advise of the situation

• In the communication to the successful authors a programme for the 
preparation of the final paper will be sent, together with how to access 
the sample papers and Instructions for the Presentation of Papers at 
CIGRE Sessions. Before commencing to prepare the paper these 
instructions should be read very carefully.

• Some of the key points are that the headings “SUMMARY”, 
“KEYWORDS” and “BIBLIOGRAPHY” must be retained, The format must 
be adhered to and the paper should not be longer than 10 pages and the 
pdf version must not exceed 1MB
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Preparation of the Full Paper

• It is recommended that authors produce their paper with mentoring 
from the UK Regular Member (RM) for the associated Study 
Committee. It is suggested that they should contact the RM by 31st

October 2019.

• They should then submit their first draft for review by the RM by 1st

December 2019.

• The RM and the author should agree the changes which need to be 
made by 15th December 2019.

• The paper should be prepared on the Sample pages provided and an 
example is given over the next few slides
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Final Paper Sample Pages
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Final Paper Example Page
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Final Paper Sample Pages
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Final Paper Example Page
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Final Paper Sample Pages
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Final Paper Example Page
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Final Paper Sample Pages
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Final Paper Example Page
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Preparation of the Full Paper

• The author should then submit the paper as agreed between themselves 
and the RM for final review by the Session papers Committee by 10th

January 2020 and confirm that one of the authors will be registering for 
the Session

• The Session Papers Committee will give any comments they may have 
by 31st January 2020 so that the authors can take account of these and 
submit the final Paper by 7th February 2020

• The final paper should be submitted both in “Word” and pdf formats. 
Please remember that the pdf format which will be uploaded must not 
exceed 1MB in size. The file name should commence with the paper no. 
e.g. D1-207 would have been used for the example shown earlier
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Review of the Full Paper
• The paper will be reviewed by the Session Papers Committee after 

agreement of the relevant Regular Member and they will be checking for 
the same aspects as for the synopsis namely

• The technical content of the subject, the practical applicability of the 
subject and the clarity of the subject matter. 

• They will also be checking that the final paper fulfils all of the items stated 
in the synopsis.

• A check is made that the rules for preparing papers have been strictly 
adhered to, the paper is in the correct format and the pdf is not more 
than 1MB.

• The final papers will be uploaded onto the Central Office system by the 
CIGRE UK Secretary by no later than 14th February 2020. A programme 
for the whole process is given on the next slide
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Overall Programme for Submission of Session Papers for 2020
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Conclusion and Poster Session

• Each author will be notified by the CIGRE UK Secretary that 
their paper has been uploaded. There is not usually any 
notification to the author from Central Office, however in 
exceptional circumstances a paper which has been 
uploaded can be rejected by the Study Committee Chair if 
he/she is not happy with the quality or content of the final 
paper

• Authors will need to register for the Session and it is 
recommended that they do so under the early bird 
registration to get the lowest price remembering to use their 
membership number or Collective membership number

• Authors will receive instructions with regard to the poster 
session 
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Conclusion and Poster Session

• The posters are presented in electronic  format as a 
PowerPoint presentation on an A0 screen which is in 
vertical format (85cm wide by 120cm high). It therefore has 
to be oriented in portrait

• Full instructions will be issued to the authors and a guide 
document and sample PowerPoint provided on the website 

• The PowerPoint is limited to a maximum of 3 pages. This 
needs to be prepared well in advance of the session and 
sent to the Study Committee Chair or Poster Convener at 
least three weeks before the poster session

• I hope that this presentation has given you a better 
understanding of the complete process of preparing a Paris 
Session paper


